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Veterans Research Foundation of Pittsburgh
Request for Funds to Purchase Meals or Refreshments Associated with Research Meetings
NAME OF REQUESTOR:

 


     
DATE OF MEETING OR EVENT: 


 
     
VRFP funds may only be used for meals or refreshments under the following circumstances.  The cost of refreshments must be reasonable in relation to the event.  

Please check one box and provide a description of the event below:
 FORMCHECKBOX 
 VRFP business meetings
 FORMCHECKBOX 
 Meals and refreshments associated with recruiting a new clinician-investigator (Note: funds cannot be used toward meals or refreshments for VA employees meeting with the recruit)


 FORMCHECKBOX 
 Special events, such as award presentations or lectures that include non-VA & non-Foundation employees


 FORMCHECKBOX 
 Infrequent (yearly or semi-annual) VA staff, committee, or department meeting that furthers the VA research and education mission
 FORMCHECKBOX 
 Light Refreshments Only: prolonged meetings (>2 hours), meetings that occur beyond normal tour of duty, or meetings occurring over the lunch hour

(Note that expenditures for the following meetings or events are prohibited: Refreshment/meals for routine VA staff, committee, or department meetings; Refreshments for staff holiday parties, retirement parties, or other celebrations; and Entertainment costs.)
PURPOSE OF MEETING OR EVENT:      
DESCRIPTION OF MEALS OR REFRESHMENTS TO BE PROVIDED:     
ANTICIPATED COST: $     
ANTICIPATED ATTENDEES:        # VA Employees;       # NON-VA Employees
FREQUENCY OF EVENT (check one): 

 FORMCHECKBOX 
 One time only
 FORMCHECKBOX 
 Monthly
 FORMCHECKBOX 
 Annually
 FORMCHECKBOX 
 Other:      
__________________________________


____________________
Investigator / Requestor Signature
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