VA Pittsburgh Healthcare System
IACUC Review Process

a) When a Principal Investigator (PI) submits an ACORP to the Research Office it will be electronically forwarded to the Chair to determine whether the ACORP qualifies for designated review or full committee review.

b) The Chair will assign two members from the Institutional Animal Care and Use Committee (IACUC) and the Veterinary Medical Consultant (VMC) as the reviewers of the ACORP.

c) The Program Clerk will electronically mail the submission to the reviewers to review the ACORP for completeness of the application and compliance with information requirements.

d) Their written comments/recommendations will be requested within 10 calendar days and electronically mailed to the Research Office.

e) The Program Clerk will assemble all of the comments/recommendations into one word document and forward it to the PI.
f) The PI should respond to the Program Clerk within 10 calendar days of receiving the comments by addressing each item with a written response and by highlighting the recommended changes on the revised ACORP and attachments as applicable.
g) The Program Clerk will electronically mail the revised ACORP and the PI’s comments to the two reviewers and the VMC for verification that the comments/recommendations have been adequately addressed and notify the Program Clerk within 5 business days.
h) Any additional comments/recommendations from the reviewers will be sent to the Program Clerk to forward to the PI to make additional changes (with changes highlighted) and if the PI has any other modifications to the ACORP they should be italicized, this revised ACORP should be resubmitted to the Program Clerk within 5 business days.
i) The two reviewers and the VMC must all be satisfied with the PI’s response and revised ACORP in order to recommend approval.
j) A reviewer can request a full committee review and/or discussion of the ACORP at a regularly scheduled meeting.  

k) Before final approval can be granted each member of the IACUC must have the opportunity to review the ACORP and the opportunity to request a full committee review. 
l) The revised version of the ACORP will be provided to the IACUC members as part of the monthly meeting’s agenda and each member’s decision with regard to the ACORP will be recorded at the meeting.  
m) If the revised version is approved by the IACUC, it may be finalized with the signatures of the IACUC chair and the VMC
